UBND XA DIEN CHAU CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG MN DIEN HOA Doc 1ap - Tu do - Hanh phic
S6: 125/QP-MNDH Dién Chau, ngay 19 thang 9 nam 2025
QUYET PINH
Ban hanh Quy ché chi tiéu ndi by nim 2025
(Stra déi, b6 sung)

HIEU TRUONG TRUONG MAM NON DIEN HOA
Can cir Nghi dinh s6 60/2021/NP-CP ngay 21/6/2021 ciia Chinh phii quy dinh
co ché ty chi tai chinh cua don vi su nghiép cong ldp,

_ Can cir Thong tw s 56/2022/TT-BTC ngay 16/9/2022 cua Bj tai chinh hudng
dan mot s6 ngi dung vé co ché tw chu tai chinh cua don vi sw nghiép cong lap, xu Iy tai
san, tai chinh khi té chure lai, giai thé don vi su nghiép cong ldap;

Can cir Quyét dinh s 741/0Db-UBND ngay 22/03/2023 cua UBND huyén Dién
Chdu vé viéc giao quyén tw chii vé tai chinh cho cac co quan qudn 1y hanh chinh va
cdac don vi su nghiép cong lap;

Can cit cac van ban quy dinh ché d chi tiéu tai chinh va qudn Iy tdi san hién
hanh;

Can cir Nghi quyét Hoi nghi vién chirc- nguwoi lao déng nam hoc 2025- 2026;;

Xét diéu kién thuc té cia truong mam non Dién Hoa nam hoc 2025 -2026;

QUYET DPINH

Piéu 1. Ban hanh kém theo quyét dinh nay ban Quy ché stra doi, bo sung Quy ché
chi tiéu ndi bd nam 2025 ap dung tai Truong Mam non Dién Hoa.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay kY, cac quy dinh cia trudng da ban
hanh trudc diy lién quan dén ché do chi tiéu tai chinh trai voi quyét dinh nay déu bi
bai bo.

Piéu 3. Cac Ong (Ba) can bg, giao vién, nhan vién va ca nhan lién quan thudc
Truong Mam non Dién Hoa chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhgn:

- Nhu biéu 3; )

- KBNN khu vuc XI- phong GD s6 17;
- Phong VH-XH,;

- Luu HS.




PHONG GD&DPT DIEN CHAU  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG MN DIEN HOA Poc 1ap-Tw do-Hanh phiic

QUY CHE CHI TIEU NOQI BO NAM 2025
(Sira doi, b6 sung)
(Ban hanh kém theo Quyét dinh sé 125/0D-MNDH, ngay 19 thang 9 nam 2025
ciia Hiéu truong Truong Mam non Dién Hoa)

Chwong I
QUY DPINH CHUNG

Piéu 1: Quy ché Chi tiéu ndi bd bao gém cac quy dinh vé ché do, tiéu chuan,
dinh muc chi thong nhat trong truong. Pam bao nha truong hoan thanh nhiém vu chinh
tr1 duoc giao va st dung kinh phi mgt cach tiét kiém, co hiéu qua va tang cuong cong
tac quan ly.

Piéu 2: Quy ché chi tiéu ndi bd bao gdm nhitng nodi dung thu, chi theo quy dinh
cua Nha nudc va dac thu caa Truong

Pieu 3: Quy ché chi ti€u ndi bo dugc thao ludn rong rai, dan chu va guri cho céc
co quan quan ly cap trén, ...

Picu 4: Tat ca cac khoan thu, chi phai dugc quan 1y va phan anh trén so6 sach ké
toan cua Nha truong.

Picu 5: Trong truong hop phat sinh thém loai hinh thu sy nghiép thi tuy vao tinh
hinh thyuc té dé Hiéu trudong quyét dinh murc chi, thao luan cong khai va bd sung quy
ché chi tiéu noi bo.

Piéu 6: Quy dinh vé cac hoat dong, cac khoan chi thuc hién theo quy dinh chung
ctia Nha nudc: Kinh phi thyc hién dot xuat, kinh phi tinh gian bién che, ...

Diéu 7: Pham vi cac khoan chi
CHUONG 11
NOI DUNG CAC KHOAN CHI NQI BQ
I. NOI DUNG CHI TU CAC NGUON KINH PHi
, Piéu 8: Cac ndi dung chi cho hoat dong thuong xuyén tir Ngan sach Nha nudc
cap
1. Chi luong, hop dong, phu cip, bao hiém, phuc loi
2. Chi thudng can bg, gido vién
3. Chi hoc béng, tro cép, khuyén khich hoc tap
4. Chi quan ly hanh chinh
5. Chi nghiép vu giang day, hoc tap
6. Chi hoat dong vin hoa, thé duc, thé thao



7.Chi khac: Tiép khach, dai hoi, 18, ...
8. Chi mua sam, stra chita thuong xuyén
9. Chi cac ky thi, cudc thi, hoi thi
10. Chi trich trich lap cac quy, ...
11. Chi khen thudng theo nghi dinh 73/2024/Nb-CP
Piéu 9: Cac ndi dung chi tir ngudn thu su nghiép va ngudn khac
1. Chi ting cuong co so vat chat
2. Chi b6 sung hoat dong cac quy
3. Chi hd trg cong tac quan 1y, ngudi lao dong, giang day, phuc vu giang day, 1am
thém gio, ...
4. Chi cac ky thi, cudc thi, hdi thi
5. Chi trich trich 1ap cac quy, ...
II. TIEN LUONG, TIEN CONG VA CAC KHOAN PHU CAP
Piéu 10: Nguyén tic chung
1. Péi véi cdn bj, gido vién
Tién lwong cuia CBCCVC dugc thyc hién theo quy dinh hién hanh cua Nha

nudc, dam bao chi dung, chi du, khong de cham hodc thiéu luong ctia CBCCVC vi bat
ctr Iy do gi khi dugc co quan c6 thim quyén giao dy toan kinh phi cho don vi.

Thuc hién ché d6 nang luong theo dinh ky ‘hang thang, nang luong trude thoi
han dam bao theo dung quy dinh tai Thong tu s6 08/2013/TT-BNV ngay 31/7/2013
cia B6 Noi vu vé viéc hudng dan thuc hién ché d6 ning bac luong thudng xuyén va
nang bac luong trudc thoi han dbi v6i can bo, cong chirc, vién chirc va nguoi lao
dong; Théng tu s6 03/2021/TT-BNV ngay 29/6/2021 cia BO N1 Vu vé sta déj bo
sung ché d¢ nang bac luong thudong xuyén, nang bac luong trude thoi han va ché do
nang phu cap tham nién vugt khung doi voi can bd, cong churc, vién chue va nguoi lao
dong;
Viéc chuyén ngach, bd nhiém va ;(ép luong CDNN duogc tinh theo quy dinh
hién hanh khi c6 quyét dinh ctia cap c6 tham quyén.
2. Poi vdi hop dong lao dong
Diéu 11:
1. Phu cip
1.1. Phu cép churc vu:

Can ctr Thong tu s6 33/2005/TT-BGDDT ngay 8/12/2005 cua Bo Giao duc va
Dao tao quy dinh vé hudng dan tam thoi thuc hién ché d§ phu cap chiac vu lanh dao


http://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=08/2013/TT-BNV&area=2&type=0&match=False&vc=True&lan=1
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trong cac co s& gido duc cong 1ap. Mirc phu cip chirc vu lanh dao d6i voi trudong Mam
non hang I dugc quy dinh nhu sau:

- Hi¢u truong: 0,5

- Pho hi¢u truong: 0,35

- T6 trudong chuyén mén (khong phan biét hang trudng): 0,2

- T6 ph6 chuyén mén (khong phan biét hang truong): 0,15

Phy cég chtrc vu cta t6 truong chuyén mon va to phd chuyén mén cin ctr theo
quyét dinh boé nhiém cua Hi¢u trudng theo ting nam hoc.

1.2. Phu cap tham nién vuot khung;

Thuc hién theo Thong tu 04/TT-BNV ngay 05 thang 01 nam 2005 ctua B Noi vu
hudng dan thuc hién ché o phu cap thadm nién vuot khung do6i véi can bg, cong chirc,
vién chirc.

1.3. Phuy cap tham nién nghé:

Thyc hién theo quy dinh tai Nghi dinh 77/2021/ND-CP ngay 01/08/2021 quy
dinh che d6 phu cap tham nién ddi véi nha gidao. Murc huong phy cép tham nién bang
Hé s6 luong theo ngach, bac cong hé sd phu cap churc vu lanh dao, phu cap tham nién
vuot khung (néu c6) hién huong x murc luong t6i thiéu chung do Chinh phu quy dinh
tung thot ky x Mire % phu cap tham nién duoc hudng.

1.4. Phu cap wu dai nghé.

Thyc hién theo quy dinh tai Nghi dinh 76/2019/ND-CP ngay 08/10/2019 cua
Chinh phu quy dinh vé chinh sach do6i voi can bg, cong chire, vién chirc, nguoi lao
dong va nguoi huong luong trong luc lugng v trang cong tac ¢ vung co diéu kién
kinh t€ - xa héi dac biét kho khan:

Miic phy cip wu dai duge hudng = Mirc luong t6i thieu chung x [hé s0 lwong theo
ngach, bac hién huong + hé s6 phu cap chire vu lanh dao (néu c6) + % (quy theo hé so)
phu cap tham nién vuot khung (néu c6)] x ty 1€ 35% phu cap uu dai

1.5 Phu cép trach nhiém, doc hai:

- Phy cap trach nhiém ke toan thye hi¢n theo Thong tu s0 04/2018/-BNV ngay 27
thang 3 nam 2018 cua Bo Noi vu v€ huong dan tiéu chuan, di€u kién, thu tuc bo

nhiém, bdi mién, thay thé va Xep phu cép ké toan truong, phu trach ké toan trong cac
don vi ké toan thudc linh vuc ké toan nha nuée. Hé sé phu cip 12 0,1;

- Phu cép trach nhiém Thii qu co quan thuc hién theo Thong tu sO 05/2005/TT-
BNV pgéy 05 thang 01 nam 200§ cua Bo NoO1 vu vé viéc hudng dan thl_rc’hién c}}é do
phu cap trach nhi¢m cong viéc doi véi can by, cong chuc, vién chirc, h¢ so6 phu cap 1a
0,1.

Cac khoan phu cap quy dinh tir myc 2.4 dén diém 2.5 néu trén khong dung dé tinh
dong bao hiém xa hdi, bao hiém y té, bao hiém that nghi¢p va kinh phi cong doan.



5
Phuong thirc va thoi gian chi tra tién luong, tién cong va cac khoan phu cdp hang
thang: Chuyén tra 01 lan/thdng vao tai khoan c4 nhan cua CBCCVC va nguoi lao
dong;

2. Day thém gio:

- Thanh todn thura gid tinh theo ndm hoc, mtrc thanh toan theo Thong tu
07/2013/TTLT-BGDDT-BNV-BTC. Tuy nhién Can cit vao tinh hinh thuc té va kha
nang ngudn kinh phi ctia don vi. Phuong an chi tra tién thira gio: néu truc kiém budi
trua (dugc tinh 2,5 gid) thi chi tra trong diéu kién cho phép cia nha truong.

- Thanh toan tién day vuot gio (tryc kiém buoi trua): 20.000d/tiéng (twong tmg
v6i 50.000d/budi)

Ho so, thi tuc thanh toan.
+ Bang ké gio phu troi.
+ Bang thanh toan tién day thém gio.

+ Céc van ban cu di hoc tap, boi dudng, tham gia doan kiém tra, thanh tra va
tham gia nhitng cong viéc khéac do cap cé tham quyén phan cong, di€u dong.

+ Gidy to chimg minh gido vién dang trong thoi gian nghi 6m, nghi thai san.
+ Mot sb gidy to chimg minh vé gido vién, s tiét day thém gio. ..
Piéu 12. Cac khoan dong gop
bong BHXH, BHYT, BHTN, KPCD: Theo quy dinh hién hanh

’ Cac khoan trich theo luong bao gém: Bao hiém X ho1, bao hif:m y té, bao hiém
that nghiép, kinh phi cong doan. Cac khoan huong ché do bao hiém xa hoi tra thay
lvong khi CBCCVC, nguoi lao dong nghi 6m dau, thai san.

3.1. B6i tuong tham gia ché do bao hiém xa hoi, bao hiém y té, gom:

- CBCCVC va nguoi lao dong;

3.2. Pbi tuong tham gia ché do bao hiém that nghiép: Nguoi lao dong lam viéc
theo ché d§ hop dong khong xac dinh thoi han,

3.3. Mitic trich ndp Béo hiém xa hoi, bao hiém y té, bao hiém that nghiép, kinh phi
cong doan: Thuc hi¢n theo quy dinh cua Nha nudc.

3.4. Quy trinh, hd so, thi tuc thyc hién ddi v6i cac khoan bao hiém xa hoi tra thay
lwong (nghi 6m, nghi thai san): Thyuc hién theo quy dinh ctia Luat Bao hiém xa hoi s6
58/2014/QH13 va cac vin ban hudng dan hién hanh hoic sira dbi, bo sung (néu co) cia
Nha nudée.

Cham nhét trong vong 45 ngay ké tir ngay tré lai lam viéc, CBCCVC, ngudi lao
dong cé trach nhiém giri ho so thanh toan ché d6 bao hiem xa hoi veé cho K& toan, cu
thé nhu sau:

a) Poi1 vdi ché do thai san:
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- Gidy ching sinh hodc Gidy khai sinh (ban sao hodc ban sao c6 cong chimg)
hodc trich luc Giay khai sinh ctia con;

- Giay chimg nhan phiu thuat (trong truong hop dé md) cuia ngudi me.
b) Péi véi trudong hop nghi do dm dau, kham thai, hat thai: H so gdom:

- Giéy ra vién (ban chinh hodc ban sao chiing thuc) ddi vai truong hop diéu trj noi
trt hoac Giéy ching nhén nghi viéc huéng BHXH theo mau quy dinh do co s& Kham
chira bénh cap. Truong hop nguoi lao dong mic bénh dai ngay ngoai thoi gian diéu tri
noi tra con co thoi gian diéu tri ngoai tri: Phiéu hoi chan (ban sao) hodc Bién ban hoi
chéan (ban sao) thé hién thoi gian nghi viéc dé diéu tri;

Truong hop nghi cham soc con dm: Gidy ra vién (ban chinh hodc ban sao chimng
thuc) hodc s6 y ba cua con (ban chinh hodc ban sao ching thurc).

¢) Ké toan khong chiu trach nhiém vé su cham tré do CBCCVC va nguoi lao
dong khong kip thoi gii ho so thanh toan ché do bao hiém xa hdi theo thoi gian quy
dinh.

Piéu 13. Ché d6 1am viéc va ché d thanh toan ddi v6i can bd cong chire, vien
chire:

Tat ca can bd giao vién, nhan vién trong bién ché hudng luong NSNN néu thuc
hién du ngay cong déu duogc tra luong, phu cap chuc vy, phu cap uvu dai, dong bao
hiém hang thang theo ding ngach bac, chirc vu theo dung quy dinh ctia nha nudc.

1. CBGVNV duge nghi viéc riéng ma van hudng nguyén luong trong nhitng
truong hop sau day:

+ Két hon: nghi 03 ngay;

+ Con két hon: nghi 02 ngay;

ot Bé de, me dé, bd vo, me Vo hodc bbd chéng, me chéng chét; vo chét hodc
chong chét; con chét: nghi 03 ngay. Ong ndi, ba ndi, 6ng ngoai, ba ngoai, anh, chi, em
rudt chét dugc nghi 01 ngay.

- Can bg, gido vién, nhan vién c¢6 con nho dudi 1 nam duogc nghi 60 phut/ngay
cho con ba.

- Gi1do vién nghi sinh c6 thoi gian nghi sinh trung véi1 thot gian he thi dugce nghi
hang ndm theo diéu 111 va di€u 112 ctia Bo luat lao dong.

- Cac truong hop déc biét khac do thu truong co quan Quyét dinh, Cong doan co
thé hd tro cho nhau theo quy dinh d3 duoc thong nhat trong cong doan..

- Can b9, gido vién, nhan vién nghi viéc ngoai quy dinh trén déu phai trir tién
lwong theo quy dinh. Néu nghi 6m phai c6 gidy cua bénh vién va dugc duge hudng
lvong BHXH khi CB, GV, NV ¢6 day du hd so nghi theo ché do quy dinh

2.Ché a6 1am viéc va trir gio' cho cac chirc danh kiém nhiém:
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Thyc hién Thong tu 48/2011/TT-BGDDT, ngay 25 thang 10 nam 2011 cua B
trudng Bo Gido dyc va Dao tao ban hanh Thong tw Ban hanh che do gio day cho gido
Vién mam non.

a) Giao Vién‘ lam bi thu doan thanh nién, truéng ban thanh tra nhan dan dugc
giam 02 gio day/tuan (quy ra giam 1 ngay/thang).

b) Gido vién kiém nhiém cong tac t6 truong chuyén mon duoc giam 03 gio
day/tuan; (quy ra giam 1,5 ngay/thang).

Mbi gido vién khéng kiém nhiém qud 02 chirc danh va dwoc huéng ché do giam
gio day o chiec danh cao nhat.

¢) Ché do giam gio day ddi voi gido vién nit: gido vién nit c¢6 con nho tir 12 thang
trg xuong dugc gidm 05 gio day/tuan.

d) Béi voi gido vién duogc huy dong tham gia cong tac hudng dan, boi dudng, tap
huan chuyén mon, nghiép vu do s¢ Gido duc va Pao tao t6 chuc thi 01 tiét giang day
thuc té dugc tinh bang 01 gid day.

Can ¢ vao thuc té cong vi€c, trudng ban thanh tra nhan dan, t6 trudng chuyén
mon, bi thu doan thanh nién xay dung lich cong tac, bao cdo véi Hi¢u b tri g140 vién
dtng 16p thay thé cho gido vién gitt cac chic danh kiém nhiém quy dinh tai khoan a, b,
¢, d ¢ trén duoc trir gid day du dé thyc hién nhiém vu.

Trong thoi gian nghi sinh con, chita bénh dai ngay hodc l1am cac nhiém vu khac
do thu trudng don vi giao thi gido vién lam cong tac ki€ém nhiém trén khong dugc tinh
giam dinh murc gio day theo quy dinh.

Nha truong sap xép hd tro gid day cho cac dong chi lam cong tac kiém nghiém dé
cac dong chi c6 thoi gian hoan thanh ho so s6 sach, trong diéu kién khong bé tri sip
xép duoc thi sé tinh thira gio cho cic chitc danh kiém nhiém trén theo dinh mirc
20.000d/gio

Piéu 14. Chi dao tao Bdi dwdng can b, vién chirc

Cong chire, vién chtic va nguoi lao dong duoc co quan c6 tham quyén cir di dao
tao, boi dudng duoc hd tro kinh phi theo quy dinh tai Thong tu sd 36/2018/TT-
BTC ngay 30/3/2018 cua Bo Tai chinh V/v hudng dan 1ap du toan, quan 1y, sir dung va
quyét toan kinh phi danh cho cong tac Pao tao, boi dudng CB va CC, VC. Miic hd tro
khong qua quy dinh tai Théng tu sb 40/2017/TT-BTC ngay 28/4/2017 cia Bo Tai
chinh.

- Pbi twong trong quy hoach ngudn va can bd quan 1y ctia nha trudng hodc cac
16p boi dudng dugce cap trén dieu dong cur di hoc: Thuc hién theo cac van ban quy dinh
cua nha nudec.

- Péi tugng gido vién di hoc dai hoc, thac si, nang cao trinh d¢ do nha truong cu di

hoc dugc hudng luong co ban, phu cap dung 16p (néu tham gia giang day tai trudng mot
s tiét) va cac loai phu cap theo lwong khéc néu co.



8

- Pdi tuong tu nguyén di hoc: ca nhan phai ty tic hoan toan kinh phi va hoan
thanh nhiém vu dugc giao. Hoc tép trung ngan han dudi 3 thang duge nhén luong va
cac khoan phuy cép theo luong. Hoc tap trung tur 3 thang tr6 1én khong tham gia cong
tac ¢ truong duge hudng luong co ban khong hudng phu cap uu dai va cac loai phu
cap khac.

- Gido vién di hoc nang cao trinh d6 (hoc tir 4 ngay tr¢ 1én) theo cong van diéu
dong cua S¢, phong giao dyc thi dugce hd tro tién tau xe mot luot di, Ve Nha truong chi
hd tro mot phan tién an trong thoi gian di hoc tip trung s tién khong qua
150.000d/ngay

- Kinh phi dao tao CBCC ¢ trong nudc dugc bd tri trong du toan hang nim cia
don vi quan ly CBCC va dugc st dung dé chi cho cac ndi dung sau:

+ Chi phi dich vu dao tao va cic khoan chi phi bit budc phai tra cho cic co s6 dao
tao: Theo hoa don cua co s¢ dao tao noi CBCC duoc cur di dao tao hodc theo hop dong
cu thé do cap c6 tham quyen ky két;

+ Chi hd tro kinh phi mua tai liéu bt budc: can cu kha nang ngan §éch duoc giao,
can ct vao chung tir, hdéa don hgp phap thu truéng co quan, don vi quyét dinh mirc chi
hd tro kinh phi mua tai liéu hoc tap bat budc cho ddi tugng duoc cir di dao tao cho phu
hop.

- Hd tro kinh phi cho gido vién di tdp huan ning cao chuyén mon nghiép vu trong
huyén khong qua 50.000d/ngay véi quang duong trén 15 km.

III. CONG TAC PHi TRONG NUOGC

Picu 15: Nguyén tic chung

Can cur Nghi quyét 19/2017/NQ-HPND ngay 20/12/2017 cua hoi dong nhan dan
tinh Nghé An vé viéc ban hanh quy dinh mgt s6 murc chi cong tac phi, chi hdi nghi trén
dia ban tinh Nghé An.

Nghi quyét nay quy dinh mot s mic chi cong tac phi, chi hoi nghi cua cac co
quan nha nudc, don vi su nghiép cong 1ap, to6 chure chinh tri, to6 chirc chinh tri - xa hoi,
cac to chtrc hoi str dung kinh phi ngin sach nha nudc ho trg (sau day goi la co quan,
don vi) trén dia ban tinh Ngh¢ An.

Céc n6i dung khac khong quy dinh tai Nghi quyét nay thi thuc hién theo quy dinh
tai Thong tu 12/2025/TT-BTC ngay 19/3/2025 Thong tu stra di, bd sung mot s didu
cua Thong tu sO 40/2017/TT-BTC ngay 28 thang 4 ndm 2017 cua Bo Tai chinh quy
dinh ché do cong tac phi, ché do hoi nghi.

Piéu 16: Noi dung cu thé

1. Céc khoan dugc thanh toan:
- Thanh toan khoan tién tu tic phuong tién di cong tac
- Tién khoan thué phong tro


https://thuvienphapluat.vn/phap-luat/tim-van-ban.aspx?keyword=40/2017/TT-BTC&area=2&type=0&match=False&vc=True&lan=1

- Phu cép luu tra

- Tién thué phong nghi noi dén cong tac

- Khoan cdng téac phi theo thang

2. Dinh mtc va diéu kién thanh toan

2.1. Binh mirc chi cu thé

2.1.1. Thanh toan kho4n tién tu tic phuong tién di cong tac

Pbi véi can bd, cong chirc, vién chirc khong c6 tiéu chuan duge bé tri xe 6 o khi
di cong tac, nhung néu di cong tac cach tru s co quan tir 10km trd 18n (d6i voi cac xa
thudc dia ban kinh té xa hoi kho khin, dic biét khé khin theo cac Quyét dinh ctia Thu
tuéng Chinh phu) va tir 15km trd 1én (ddi véi cac xa con lai) ma ty tic bang phuong
tién c4 nhan cua minh thi dugc thanh toan khoan tién tu tac phuong tién béng 0,2 lit
xang/km tinh theo khoang cach dia giéi hanh chinh va gia xing tai thoi diém di cong
tac.

2.1.2. Phu cip luu tra

Mtrc phu cap luu tri dé tra cho nguoi di cong tac: 250.000 dong/ngudi/ngay.
Truong hop di cong tac trong ngay (di va ve trong ngay) muc phu cap luu tra: 200.000
dong/ngudi/ngay.

2.1.3. Tién thué phong nghi noi dén cong tac
a) Thanh toan theo hinh thirc khoan:

- Cén bo, cong churc, vién chuc va nguot lao dong con lai: P1 cong tac ¢ quan,
thanh phé thudc thanh phd truc thudc Trung uong va thanh phd 1a do thi loai I thudc
tinh, mic khoan: 400.000 déng/ngéy/ngu’(‘)‘i; di cong tac tai huyén, thi xa thudc thanh
phé truc thudc Trung wong, tai thi xa, thanh phé con lai thuoc tinh, muc khoan:
300.000 dong/ngay/ngudi; di cong tac tai cac vung con lai, mic khoan: 300.000
déng/ngay/ngudi.

b) Thanh toan theo hoa don thuc té:

Trong truong hop nguoi di cong tac khong nhan thanh toan theo hinh thirc khoan
tai diém a khoan nay thi duoc thanh toan theo gia thué phong thuc té (c6 hoa don,
chiig tir hgp phdp theo quy dinh cta phap luat) do Thu truéng co quan, don vi duyét
theo tiéu chuan thué phong nhu sau:

a) Truong hop nguoi di cong tac thudc dbi twong thué phong nghi theo tiéu chuin
2 nguoi/phong di cong tac mot minh hodc doan cong tac co 1¢ nguoi hodc le ngudi
khac gioi, thi duge thué phong riéng theo muc gia thué phong thyuc té nhung t6i da
khong dugc vuot mie tién thué phong cta nhitng ngudi di ciing doan (theo tiéu chuan
2 ngudi/phong);

b) Truong hop ngudi di cong tac thudc dbi twong thué phong nghi theo tiéu chuan
2 nguoi/phong di cong tac cung doan véi cac chiic danh 1anh dao c6 tiéu chuan thué
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phong khach san 1 nguoi/phong, thi nguoi di cong tac dugc thanh toan theo murc gia
thué phong thuc t€ cta loai phong ti€u chuén (phong Standard) tai khach san noi cac
chure danh 1anh dao nghi va theo ti€u chuan 2 ngudi/phong;

_ ©) Cac mirc chi thanh toan tién thué phong nghi tai khoan nay 1a mic chi da bao
gom cac khoan thué, phi (n€u c6) theo quy dinh cta phép luat.

d) Truong hop ngudi di cong tac do phai hoan thanh cong viéc dén cudi ngay,
hodc do chi dang ky dugc phuong tién di lai (vé may bay, tau hoa, 6 t6) tir 18h dén 24h
cung ngdy, thi dugc thanh toan tién nghi cua ntra ngay nghi thém (bao gdm ca hinh
thirc thanh toan khoan va thanh toan theo hoa don thyc té) téi da bang 50% muc thanh
toan khoan tién thué phong nghi twong tmg cua timg dbi twong; khong thanh toan
khoan tién khoan thué phong nghi trong thoi gian di qua dém trén tau hoa, thuyén, tau
thily, may bay, 6 t6 va cac phuong tién di lai khéac.

2.1.4. Khoan cong tac phi theo thang

Can b, vién chirc, nguoi lao dong thudc don vi phai thuong xuyén di cong tac
lru dong trén 10 ngay/thang thi dugc thanh toan khoan tién hd trg tién gui xe, xang xe
theo mirc t6i da 700.000 dong/ngudi/thang va phai dugc quy dinh trong quy ché chi
ti€u no1 b cua don vi.

Tuy nhién khi c6 nhiém vu dot xuat theo 1énh diéu dong va duoc thanh toan theo
quy dinh hién hanh.

3. Chtng tur thanh toan:
- Giay dé nghi thanh toan

- Giay di duong theo dung mau quy dinh do Hi¢u truong cap co ghi day du chir
ky, ngay thang cap gidy, ngay di ngay dén, noi di, noi dén, ndi dung di cong tac va co
déng dau xac nhin cua don vi dén cong tac cua ting dot cong tac.

Néu di cong tac do SO GD&PT, Phong GD&DT diéu dong thi phai c6 gidy diéu
dong, don vi s& khong thanh toan cho lan di cong tac bi stra chita ngay thang di cong
tac.

- Pi cong tac & nhitng noi ma can phai di tir ngdy hom trude va vé sau mot ngay
so v6i thoi gian cong tac thyuc té thi phai xin y kién va dugc sy dong ¥ cua hiéu truong
ma&i duge thanh toan cho ngay di do.

- D1 cong tac theo doan nhu thi hoc sinh gidi...thi phai c6 du toan cu thé cua
tung dot di va thanh toan theo s6 phat sinh thyc té trong pham vi du toan dugc duyét,

- V¢ tiéu chuan st dung cac phuong tién di lai khi di cong tac cia can bd, vién
chuc va nguoi lao dong:

+ Trong qua trinh di cong tac, néu xét thay can thiét phai di bang phuong tién
thué muén dé giao dich cong tac phai trinh Hiu trudng xem xet phé duy€t trude khi di
cong tac va sé thanh toan theo chi phi thuc t& gdm chtng tir nhan tién van chuyén cta
chu xe va hop ddng xe(néu co)
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+ Truong hop don vi thanh toan theo gid thué phong thuc té thi phai c6 hoa don
hop phap, hop 1€.

+ Pi cong tac ngoai tinh (theo diéu dong cua S&, Phong) cd sy huéng dan thém
cua S¢, Phong.

~ Nguoi di cong tac phai ¢ trach nhiém ké khai trung thuc vé thoi gian di cong tac.
Néu phat hién ké khai khong d@ng su that thi can by do6 phai chiu ky luél,t va chiu trach
nhiém hoan tra lai cho don vi s6 tién ké khai vuot quy dinh so véi thuc té.

Luu y: Can b, cong chirc, vién chirc sau khi di cong tac phai hoan thanh hd SO
nop cho ké toan dé giai quyet ché do. Pon vi khong chiu trach nhiém tthanh toan néu
cham tré sang quy sau.

IV. TRANG BI, QUAN LY VA SU DUNG PHUONG TIEN THONG TIN,
TUYEN TRUYEN, LIEN LAC:

Piéu 17: Nguyén tic chung

- Phai st dung cho muc dich chung

- Pap ung nhu cau cong viéc, tiét kiém, tranh lang phi

Piéu 18: Noi dung cu thé:

1. Cudc phi buu chinh, Internet, trang di¢n tu:

DBuoc thanh toan theo thuc té sir dung. Hang thang, cin ctr hda don cude phi buu
chinh do don vi cung cap dich vu thong bao, trén co s6 xac nhan cua Van phong da
thie hién kiém tra, d6i chiéu sé luong cong van, tai licu,.. . gui di trong thang, Ké toan
thuc hién thanh toan cudc phi buu chinh cho don vi cung cép dich vu theo quy dinh.

2. Chi mua sach, bao, tap chi, an phém phuc vu nhiém vu chuyén mén:

- Viéc cung cép sach, bao, tap chi, an phém dugc thuc hién theo nguyén tac sau:

+ Séach, béo, tap chi, an pham cac loai cung cap phai phuc vu truc tiép cho céc
hoat dong thudc churc nang, nhiém vy dugc giao, dadm bao hop 1y, tiét kiém, hi¢u qua;

+ Pam bao dap ung day di nhu cau theo ddi thong tin cta nganh.

+ Khong thyc hién cung cap cac sach, bao, tap chi, 4n pham ngoai chtic ning,
nhiém vu chuyén mén cua don vi; CBCCVC va nguoi lao dong thuc hién khai thac cac
bdo dién tir phuc vu cong viéc, nghién ctru va tra ctru thong tin.

3. Van thu ch}u trach nhiém mo S(K)’giao nhan Ve‘} theo doi tinh hiﬁnh tiép nhan sach,
bao, tap chi, an pham voi don vi cung cap va 1ap phiéu giao - nhan dé€ lam can ctr thanh
quy€t toan.

4 Hang thang, can cir hda don mua sach, bao, tap chi, ép phém gﬁa don Viﬁ cung
tng dich vy, trén co s¢ xac nhdn cua nhan vién van thu, K€ toan kiém soat dé thuc
hién thanh toan cho don vi cung cap dich vu.
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5 Chi phuc vu tuyén truyén khac: Theo thyuc té trén co s& hop déng, hoac hoa don,
ching tir hop phép, hop 1€ ctia don vi cung tng dich vu.

V. QUAN LY SU DUNG DIEN CHIEU SANG, NUOGC SINH HOAT, VE
SINH MOI TRUONG

Picu 19: Nguyén tic chung

- Phai sir dung cho muc dich chung

- Pap ung nhu cau cong viéc, tiét kiém, tranh lang phi
Pidu 20: Noi dung cu thé

1. Chi phi sir dung dién, nudc:

CBCCVC va ngudi lao dong c6 trach nhiém sir dung tiét kiém va hiéu qua dién,
nuoc tai co quan va thuc hién theo ding Quy ché ban hanh vé st dung thiét bi dién,
thiét bi van phong, hé théng am thanh va céac trang thiét bi khac tai don vi va cc vin
ban stra doi, bo sung (néu co).

Murc chi thanh toan tién dién, nudc theo thuc té st dung can cir chi sO sir dung tai
cong to dién, nudc va don gia do co quan co tham quyén quy dinh. Can ctr hoa don,
chtng tir cia don vi cung cap dién, nudc, Ké toan ddi chiéu thuc té st dung va thanh
toan theo quy dinh.

Chi nhién liéu van hanh mdy phat dién trong truong hop mat dién: Theo thuc té
st dung trén co s& sO lugng nhién li¢u ti€u hao va chung tir, hoa don hop phéap, hop 1€
theo quy dinh.

2. Chi v¢ sinh, moi trudng:

Theo thuc té thuc hién trén co s& hop déng ca nhan: van chuyén xu ly rac thai, vé
sinh moi1 truong... Can cr hop dong da ky két, Ké toan thuc hién thanh toan theo quy
dinh.

VI. CHI PHi SU DUNG VAN PHONG PHAM
Picu 21: Nguyén tic chung
- Phai st dung cho muc dich chung
- Pap ung nhu cau cong viéc chuyén mon, tiét kiém, tranh lang phi
Piéu 22: Noi dung cu thé
1. Chi van phong pham dbi voi c& nhan:
* Khoan Vin phong pham theo danh sach timg thoi ky nhu sau:
- Hiéu truéng, Pho Hiéu phé: khong qua 500.000 dong/ngudi/nam.
- Ké toan, Van thu: khong qua 300.000 dong/ngudi/nam.
-Y té, thi quy: khong qua 200.000 ddng/ nguoi/ nim
- HO tro gido vién mua tao mdi truong 16p hoc: 200.000 dong/Iép/nam
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Gom: Giéy in, muc in, bt va cac dung cu nhu: bia kep tai li¢u, ghim, may dap
ghim (loai nho), s6 cong tac, cap dung tai liéu, ho dén... phuc vu nhi¢ém vu chuyén mén
theo nhu cau ctia Can by, Gido vién, nhan vién. Chi theo danh sach phan cong ting
nam hoc.

2. VAt ré tién mau hc”)ng2 cong cu dung cu, béng biéu dung cho chuyén mon, van
phong thanh toan theo thuyc t€ phat sinh cé day du ho so ching tir thanh toan theo quy
dinh.

3. Danh muc van phong pham dung chung: Muyc va gidy in may photocopy, dugc
trang bi va cap phat hoic thanh toan theo thuc té sir dung.

4. Phuong thirc thyc hién: Can cir dé nghi ciia nhan vién bd phan van thu, Ké toan
thuc hién kiém tra thuc té va lam thu tuc mua sam, xuat cap, lap dat va thay the.

5. Dbi véi van phong phém do thuc hién nhiém vu d6t xuit khac: Cac bd phan
lién quan phoi hop vai KE toan xac dinh nhu cau veé: so luong, chung loai, kinh phi
mua van phong pham phu hop véi tinh chat cong viée, dam bdo tiét kiém, hi¢u qua.

Viéc ky hop dong mua vat ré mau hong, céng cu dung cu van phong, b phan
Chuyen moén chu tri phdi hop véi ké toan dé lya chon don vi cung dich vu va ky két
hop ddng theo diing quy dinh.

VII. THANH TOAN CHI PHi NGHIEP VU THUONG XUYEN
Piéu 23: Thué mudn lao dong

- Mrc chi tra tién luong hop dong theo vu viée ( Bao v&, y té, lao cong, vé sinh
moi trudng ...) dugc cin clr vao yéu cau cu thé cia ndi dung cong viéc ky két hop
dong.

- Chi phi thué mudén: Theo thuc té cong viéc thué mudn, 1ap ké hoach chi tiét
trinh hiéu trudng duyét, trén tinh than tiét ki¢m t61 da cac khoan chi phi thué mudn.

- Sua chira nho phuc vu cong tac chuyén mon, duy tu bao dudng cac cong trinh co
s& ha tang nhu sitra chita dién, cip thoat nudc, ban ghé, bao tri va stra chita may tinh,
may in, sta chita nhd, sura chita thuong xuyén TSCD, phong hoc céan clt vao tinh hinh
thuc t€ va gid ngay cong thuc té dé thanh toan

Ching tur thanh toan: Dy tru, hop d6ng sta chita, thanh 1y hop dong, ban nghiém
thu, héa don mua sam cac thiét bi stra chira...

Piéu 24: Tién thuong cho CBGV, HS

Can ctr Thong tu s6 12/2019/TT-BNV ngay 04/11/2019 caa Bo Noi vu vé viée
Hudng dan thuc hién Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu
quy dinh chi tiét thi hanh mot sd diéu ctia Luat Thi dua, Khen thuong va Luat sira doi,
b(x)’ sung mot sb diéu cua Luat Thi dua, Khen thuong va cac van ban sua ddi, bd sung
(n€u co).

Muc chi:
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1. Muc tién thuong theo tung hinh thirc khen thuong: Chién si thi dua, Lao dong
tién tien, GV day gidi, GV boi dudng hoc sinh gidi, ...

a) Chi tién cong nhan danh hiéu thi dua (cip trén thuong):

* Pdi v6i ca nhan:

- Danh hiéu “Chién si thi dua cap Tinh” duoc thuong 3,0 lan mirc luong co s0;
- Danh hiéu “Chién si thi dua co s¢” duoc thuong 1,0 1an mirc luong co s6;

- Danh hiéu “Lao dong tién tién” duoc thuong 0,3 1an mirc luong co so;

* Pbi voi tap thé:

- Danh hiéu “Tap thé Lao dong tién tién” dugc thudng 0,8 lan muc luong co so;

+ Trong cung mot thoi diém, cung mot thanh tich, mot d6i twong néu dat nhleu
danh hiéu thi dua kém theo cac mirc tién thuong khac nhau thi chi duoc nhan muc tién
thudng cao nhat.

+ Trong cung mot thoi diém, mot doi tuong dat nhiéu danh hiéu thi dua, thoi gian
dé dat dugc cac danh hi¢u thi dua d6 khac nhau thi dugc nhan tién thuéng cua céc
danh hiéu thi dua dugc tang thudng.

+ Trong cung thoi diém, mot ddi tuong vira dat danh hiéu thi dua vira dat hinh
thirc khen thudng thi dugc nhan tién thudng cua danh hi¢u thi dua va ctua hinh thirc
khen thudng.

- Chting tur thanh toan:
+ Danh sach gido vién nhan tién khen thuong,
+ Quyét dinh khen thudng.

b) Cian ctr vao két qua xép loai trén co s xét thi dua cia timg nim hoc da
duogc phé duyét cua cac cap cu thé cho tung can bd vién chuc va lao dong HP dé chi
ho trg khen thudng tir quy phuac 191 cu thé nhu sau:

- Pat GV gioi cap Tinh hodc danh hiéu twong duong: 300.000d/nguoi

- Pat SKKN cép co sé thudong 200.000d/ nguoi

2. Thi Giao vién gioi truong: Thuong cho gido vién dat giai trong Hoi thi. Mirc
thudng: Giai nhat: 250.000d, gidi nhi: 200.000d, giai ba: 150.000d. khuyén khich:
100.000d.

3. Thi tao moi truong:

Thuong cho 16p dat thanh tich cao. Muc thuong giai cao nhat: Khoéng qua
200.000 dong/16p; giai nhi khong qua 150.000d/16p; giai ba khong qua 100.000 dong.

+ Thi an toan giao thdng:
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Thuéng cho hoc sinh dat‘ thanh tich cao theo diéu 18 Hdi thi. Muc thudng gidi
cao nhat: Khong qua 100.000 dong/nguoi; giai nhi khong qua 70.000 d; giai ba khong
qué 50.000 dong.
4. Thuéng cho hoc sinh ¢é thanh tich cao cudi nam hoc:
+ Bé cham ngoan hoc gioi: khéng qué 20.000 d/hoc sinh (Bang hién vat: gidy
khen, khan, but, vd, keo banh)

Ghi chii: Néu mot noi dung dat duoc nhiéu mirc thuong thi chi nhdgn mot mirc
thuong cao nhat.

5. Mtrc thudng cho tap thé to CM; nhom, 16p

- T6 xudt sic: 350.000d/ nam hoc, t6 tién tién: 300.000d/nam hoc

- Tap thé 16p xuat sic: thuong 300.000d/nam hoc

- Tap thé 16p tién tién: thuong 250.000d/nam hoc

Ghi ch,LZ: Néu mét ndi dung dat duoc nhiéu mirc thwong thi chi nhdn mot murc

thuong cao nhat.

6. Chi in 4n Gidy chung nhan, Gidy khen; khung gidy chting nhan, khung Gidy
khen: theo héa don chung tir hop 1€.

Piéu 25: Chi Tién thwéng cho vién chirc theo nghi dinh 73/2024/ND-CP:

Céan cir Nghi dinh ,sé 73/2024/ND-CP ngay 30/6/2024 cua chinh phu quy dinh
muc luong co s¢ va ché do tién thuong doi voil can bd cong chire, vién chirc va luc
lugng vii trang.

Murc chi:

1. Thanh tich cong tac dot xuét :1a ctia c4 nhan, nhdm c4 nhan dat dugc & muc
d6 hoan thanh xuét sic nhiém vu, cong vu trong va ngoai chuong trinh, ké hoach coéng
tac dugc cap cd tham quyén giao. Thanh tich dugc thé hién bang san pham, két qua
cong viéc, cu thé, co pham vi anh hudng thude linh vuc quan 1y nha nude cua cac co
quan, don vi duoc cap trén hodc ngudi ding dau co quan, don vi danh gid, ghi nhan,
biéu duong: 1.0 muc tién co s& dinh ky.

2/ Chi thuong dinh ky: Theo két qua danh gia xép loai vién chuc cudi nim co
tham quyén phé duyét:

+ Hoan thanh xuét sac nhiém vu: 3.0 mic tién thudng co so dinh ky

+ Hoan thanh tot nhiém vu: 2.5 muc tién thudng co s dinh ky

+ Hoan thanh nhiém vu: 1.0 mirc tién thuéng co sé dinh ky

Picu 26: (Chi thanh toan cac khoan tiép khach, hdi nghi, tong két, hd tro hoat
dong doan the

1. Noi dung:
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- Chi phi tiép khach

- Hb tro hoat dong doan thé, hoat dong van hoa, thé duc thé thao, cac ngay truyén
thong

2. Binh mirc

a. Pinh muc tiép khach: Thong tu s6 71/2018/TT-BTC ngay 10 thang 8 nim 2018
ciia BO truong Bo Tai chinh quy dinh ché d¢ tiép khach nudc ngoai vao lam viéc tai
Viét Nam, ché d6 chi to chuc Hai nghi, hoi thao quéc té tai Viét Nam va ché do tiép
khach trong nudc; Nghi quyét 07/2019/NQ-HPNDngay 12/07/2019 cta hoi dong nhan
dan tinh Nghé An vé viéc ban hanh quy dinh muc chi tiép khach nudc ngoai, to chic
cac hoi nghi quéc té va tiép khach trong nudc ap dung trén dia ban tinh Nghé An.

- Khi cd khach dén cong tac tai truong, cin cir ndi dung, dbi tuong, cac bd phan
c6 lién quan lap gidy dé nghi ti€p khach (theo mau) dé xuat Hi¢u truong phé duyét,
chuyén Van phong dé bo tri ti€p khach.

- Viécotiép khach can phan cong cu thé dai dién lanh dao Truong va cac T6/nhém
lién quan d€ co hinh thire tiép hop ly, vira dam bao moi quan hé cong tac, vira tiét kiém
kinh phi. Néu ti€p qua dinh mirc dugce phé duy€t thi nguoi truc tiép cudc tiép khach do
chiu trach nhiém thanh toan phan chénh I¢ch.

- Khach dén tham va lam vigc binh thuong tién nudc udng giai khat khong qua
30.000d6ng/ngudi1/budi (nra ngay)
- Khach dép lam yiéc o lai cﬁp ph'{li mbi an trua khach theo muc chi toi da
khong qua 300.000d6ng/suat ( da bao gom do udng )

- biéu kién thanh toan:

Cong vin, gidy gidi thiéu lam viéc (ban chinh néu cb ).

Gidy dé nghi tiép khach theo mau.

Hi¢u truong giao cho van phong hodc cac bo phan lién quan bb tri moi com
khach dam bao lich sy, tiét kiém va trong dinh murc quy dinh; Thu tyc thanh toan: Sau
dot tiép com khach khong qua 5 ngay, ca nhan phuy trach ngp hoa don chi tiép khach
va cac loai glay to nhu cong van hoac glay gioi thidu, Gidy dé nghi tiép khach vé bo

phan tai vu dé theo ddi va thanh toan.Néu dé qua thoi han trén ma khoéng c6 1y do
chinh dang va khong duogc thu trudng cho phép thi khong dugce thanh toan.

c. Hf) trg hoat dong doan thé, hoat d@{lg van hoa, thé duc thé thao, cac ngay
truyén thong: Theo dy toan tung hoat dong dé Hicu truong xét duyét dam bao nguyen
tac tiét ki€m, c¢6 hiéu qua.

~ Piéu 27: Chi to chirc ky thi, cudc thi, hi thi cap trwong: Thyc hién theo Nghi
quyet so 13/2022/NQ-HDND ngay 14/7/2022 cua Hoi dong nhan dan tinh Nghé An.

1. Chi Ban ra dé thi céc loai:
- Chu tich: 273.000d/nguoi/ngay



17
- Phé Chu tich: 219.000d/ngudi/ngay

- Uy vién, thu ky, bao vé vong trong 24h/24h: 180.000d/nguoi/ngay
- Uy vién, thu ky, : 90.000d/ngudi/ngay
2. Chi Ban chi dao thi:

- Truong ban: 234.000d/nguoi/ngay
- Pho trudng ban: 216.000d/nguoi/ngay
- Uy vién, thu ky: 198.000d/ngudi/ngay
- Nhén vién phuc vu: 138.000d/nguoi/ngay

3. Chi Héi dong thi:
- Chu tich: 234.000d/nguoi/ngay
- Phé Cha tich: 216.000d/nguoi/ngay
- Uy vién: 198.000d/ngudi/ngay

4. Chi Ban coi thi:
- Truong ban: 207.000d/nguoi/ngay
- Pho trudng ban: 195.000d/nguoi/ngay
- Uy vién, thu ky,:165.000d/ngudi/ngay

5. Chi Ban cham thi
- Truong ban: 234.000d/nguoi/ngay
- Pho trudng ban: 195.000d/nguoi/ngay
- Uy vién, thu ky, k¥ thuat vién: 163.800d/ngudi/ngay
- Nhan vién phuc vy, 90.000d/ngudi/ngay
Piéu 28: Chi hoat dong chuyén mén
1. Ché a6 hd tro gido vién dw thi GVG huyén,

- Chi hd trg giao vién di thi GVG cap huyén : 100.000 d/ngudi /ky thi ly thuyét;
200.000 d/nguoi/ky thi thyc hanh.

- CB, GV dugc ctr dua gido vién di thi GVG huyén hd trg: 50.000d/ngay
- CB, GV dugc ctr dua hoc sinh di thi HSG huyén dugc hd tro: 50.000d/ngay.
2. Chi cac hoat dong chuyén mon khac :

Chi cho cong tac tuyén sinh, xét tot nghiép, cac hoat dong ngoai khoa, ngoai gioy
Ién 16p, cac hoi thi ( Rung chudng vang, ...): Tuy theo kinh phi cua nha truong ma
hiéu truong nha truong c6 quyén td chuc, xay dung du toan cu thé phu hop véi tinh
hinh thyc té.
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a. Chi cho cong tac truyén sinh: Tuy theo kinh phi cua nha trudng ma hi¢u
trudng quyet dinh ho trg kinh phi cho cac thanh vién tham gia ( toi da khong qué
200.000d/nguoi).

Piéu 29: Chi gidng vién thinh giang va bio cdo vién
1. Noi dung

Chi tra gido vién thinh giang va bao céo vién hoat dong ngoai khoa, chuyén dé va
chuyén mén khac.

2. Binh muc

Thyc hién theo Nghi quyét 09/2019/NQ-HPND ngay 12/07/2019 ctia hoi dong
nhan dan tinh Ngh¢ An v€ viéc ban hanh quy dinh quy dinh murc chi cho cong tac dao
tao, boi dudng can by, cong chirc, vién chirc cua tinh Ngh¢ An

VIIIl. CHI HOAT PONG DICH VU VA CAC KHOAN THU THOA THUAN

Can cit Nghi quyét 31/2020NQ-HPND ngay 31/12/2020 ciia Hoi dong nhan
dan tinh Nghé An vé viéc quy dinh muc thu toi da cac khoan thu dich vu phuc vu, hd
trg hoat dong giao dyc cua nha truong d6i v6i co so gido duc cong 1ap, mirc thu dich
vu tuyén sinh cac cp hoc trén dia ban tinh Nghé An;

Cian cir Nghi quyét s6 15/2022/NQ-HPND ngay ngay 14 thang 07 nim 2022
vé viéc stra doi, bo sung diéu 2 nghi quyét s6 31/2020/ NQ-HPNDngay 13 thang 12
nam 2020 cua hoi déng nhan dan tinh quy dinh mirc thu tdi da cac khoan thu dich vu
phuc vu, hd tro hoat dong gido duc cua nha truong ddi voi co sé gido duc cong lap;
murc thu dich vu tuyén sinh cac cip hoc trén dia ban tinh Nghé An;
Can cir Cong vin s6 2566/SGD&PT-TC&DPTGD ngay 05/09/2025 V/v huéng din
cong tac quan 1y thu, chi nam hoc 2025-2026 tai cac co s¢ gido duc cong lap trén dia ban
tinh Ngh¢ An.

Truong MN Dién Hoa thoa thuin véi phu huynh hoc sinh thu cac khoan chim
soc ban tra cho tré nhu sau:

- Tién an hoc sinh: thu du bu chi dam bao dinh dudng cho hoc sinh. Nam hoc
2025-2025 thoa thuan muc thu 20.000d/ngay.

- Tien chi phi phuc vu to chirc ban tra: thuc hién theo ké hoach ban tra dwoc
thong nhat voi phu huynh hoc sinh dau cac nam hoc. Mirc thu, chi theo thoa thuén. St
dung dé chi cac ndi dung tra tién cong thué ngudi nau an; nudc udng, mua sam do
dung, phyc vu ban tr, va chi phi t6 chirc ban tra khac. Muc thu 110.000/thang. Vo1
tién cong la 5.000.000d/ngudi/thang, bép trudng thém 200.000 d/thang.

2. Dich vu tuyén sinh cdc cip hoc
- Xét tuyén sinh tré muc thu khong qua 20.000d/hoc sinh/Pot xét tuyén

- Muc chi: Theo du toan dugc Hi¢u truong phé duyét trén co sé& dinh muc
NQ31/2020.
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IX. CAC KHOAN THU VAN PONG TAI TRQ VA PONG GOP TU
NGUYEN:

1. Van dong tai tr¢' xdy dung CSVC: Can cir Thong tu s6 16/2018/TT-BGDPT
ng,e‘ly 03/8/2018 cQa B6 GD&DT quy dinh vé tai trg cho cac co s& gido duc thude hé
thong gido duc quoc dan;

Cong van 9337/UBND-VX ngay 17 thang 12 nam 2018 cua UBND tinh vé viée
quy dinh ndi dung van dong tai Thong tu s6 16/2018/TT-BGDDT ngay 03/8/2018;

Cong van 2354/SGD&DT-KHTC ngay 10 thang 12 nam 2018 cua S¢ Giao duc
va Pao tao hudéng dan vé viéc thuc hién Thong tu s6 16/2018/TT-BGDDT ngay
03/8/2018 cia B Gioda duc va Pao tao.

Cong vin s6 2566/SGD&DPT-TC&DTGD ngay 05/09/2025 V/v hudng din cong tac

quan 1y thu, chi ndm hoc 2025-2026 tai cac co s¢ gidao duc cong lap trén dia ban tinh Nghé
An.

Mirc thu: Ty nguyén.

2. Kinh phi hoat dong BDD Phu huynh hoc sinh:

Thuc hién theo quy dinh tai biéu 10 Théng tw sd 55/2011/BGD&DT ngay
22/11/2011 cua Bo Gidao duc & Pao tao ban hanh diéu 1€ ban dai dién cha me hoc sinh.

Murc thu: Ty nguyén.

IX. TRICH LAP CAC QUY/ PHAN PHOI KET QUA

Truong Mam non Dién Hoa thudc don vi su nghiép cong tyr dam bao mot phan
chi thuong xuyén Quyét dinh sO 741/Qb-UBND ngay 22/03/2023 cta UBND huyén
Dién Chéu vé viéc giao quyén ty chu vé tai chinh cho cic co quan quan 1y hanh chinh
VE} cac don vi su nghi€p cong 1ap (Thudc don vi nhom 3) don vi ty bdo dam tir 10%
dén dudi 30% chi thuong xuyén.

Piéu 31: Quy phat trién hoat dong su nghiép

- Mitrc t[ich: La don vi ty bao dam tir 10% dén dudi 30% chi thuong xuyén:
Trich lap to1 thiéu 10%.

- Can ct trich: Nghj dinh s6 60/2021/ND-CP ngay 21/6/2021 cta Chinh phu quy
dinh co ché ty chu tai chinh ctia don vi sy nghiép cong lap; Thong tu sO 56/2022/TT-
BTC ngay 16/9/2022 ctia Bo tai chinh huéng din mot s6 nodi dung vé co ché ty chu tai
chinh ctia don vi su nghi€p cong lap, xir 1y tai san, tai chinh khi t6 chuc lai, giai thé don
vi su nghiép cong lap;

- NOi dung chi: Pau tu xdy dung, cai tao, nang cép, stra chita CSVC, mua sdm
trang th’iét bi, phuong tién lam viéc; phat trién nang luc hoat dong su nghiép; chi ap
dung tién bd khoa hoc k¥ thudt cong nghé; dg‘Lo tao nfgng cao nghi¢p vu chuyén mon
cho nguoi lao dong trong don vi; mua ban quyén tdc pham, chuong trinh.

Piéu 31: Quy bo sung thu nhap va chi thu nhap ting thém
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- Mtic trich: La don vi ty bao dam tir 10% dén dudi 30% chi thudng xuyén:
Duoc chi thu nhdp binh quan tang thém khong qué 0,3 1an quy luong co ban cua vién
chuc, nguoi lao dong ctia don vi.

- Cian ctr trich: Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 cia Chinh phu quy
dinh co ché tu chii tai chinh ciia don vi su nghi¢p cong lap, Thong tu 50 56/2022/TT-
BTC ngay 16/9/2022 ctia B tai chinh huéng dan mot s6 ndi dung Ve co ché ty chu tai
chinh ctia don vi sy nghi¢p cong 1ap, xir Iy tai san, tai chinh khi t6 chuc lai, giai thé
don vi su nghiép cong lap;

- Noi dung chi: Dé chi bd sung thu nhap cho nguoi lao dong trong nim va dy
phong chi b6 sung thu nhap cho nguoi lao dong nam sau trong truong hop nguén thu
nhap bi giam. Viéc chi bd sung thu nhap cho nguoi lao dong trong don vi dugc thuc
hién theo nguyén tic gin véi s luong, chat lvgng va hiéu qua cong tac;

* Chi tra thu nhap tang thém cho can bg, cong chirc, nguwoi lao dong

a. Poi twong thudc dién xét :

La can bd, cong nhan vién, gido vién dang cong tac tai truong ( Hop dong lam
viéc huong luong ngan sach nha nudc )

b. Péi twong khong thudc dién xét :

- Vi pham duong 16i, chinh sach ctua Pang, Phap luat cia Nha nudc, vi pham
phap ludt cong chirc bi hoi dong ky luat xét tir khién trach tré 1€n

- Can b, gio vién, nhan vién hop dong c6 thoi gian cong tac chua du 12 thang
tinh tir ngay hop dong

c. Piéu kién xét :

Viéc tra thu nhap tién luong ting thém phai dam bao nguyén tac gan voi chat
luong va mue do dong gop cua can bg, cong chirc va nguoi lao dong. Can cur vao ket
qua cong tac trong ndm, by phan Tai vy phoi hgp Ban chap hanh Cong doan co quan
xem x¢ét, trinh Lanh dao murc chi thu nhap tang thém cho tirng ¢4 nhan.

Trén co so két qua binh xét thi dua hang ndm da duoc cong nhan lam co s& phan
loai cén bg, cong chirc :

- Loai A gém can b, cong churc dat danh hiéu tién tién xuat sic trd 1én

- Loai B 1a cén b0, cong chirc dat danh hi€u lao dong tién tién

_ -LoaiC gdm nhing can b0, cong churc khong dat danh hi€u thi dua hodc chua du
diéu kién dé thuc hién xét binh bau thi dua hang ndm

- Loai D gém nhiing can bo, cong chirc vi pham ky luat tir hinh thirc khién trach
tro Ién

+ Loai A : Hé s phan loai lao dong 1,1

+ Loai B : Hé s6 phan loai lao dong 1,0

+Loai C : Hé s6 phan loai lao dong 0,9
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+Loai D : Hé s phan loai lao dong 0,0

Thu nhap Téng s kinh phi tiét kiém dé chi thu nhap ting thém

tang thém =

binh quan [(ax11)+(bx10)+(cx0,9)]

Trong d6 : ala sd lao dong dat loai A
b 14 s6 lao dong dat loai B
¢ 1a 86 lao dong dat loai C
- Thu nhap tang thém c4 nhan can bg, cong chirc duoc xac dinh :
Thu nhap ting thém = Thu nhap ting thém b/q x Hé s6 phan loai lao dong
- Thu nhdp tang thém chi ap dung dbi vi can bo, cong chire va lao dong hop
dong hudng luong ngan sach Nha nudc. Khong ap dung véi hop dong ngoai bién che,
thué khoan

-Chi tét duong lich cho cho can bo, gido vién, nhan vién khéng qua: 200.000
dong/nguoi,

- Chi Tét Nguyén dan, ngay Nha gido Viét Nam cho can bo, gido vién, nhan vién
khong qua: 1.000.000 dong/nguoi, nhan vién bao vé, lao cong: 400.000d/nguoi.

Picu 32: Quy khen thuong va phuc loi

- Muc trich: La don vi ty bao dam tir 10% dén du6i 30% chi thuong xuyén:
Trich lap to1 da khong qua 1,5 thang tién luong, tién cong thyc hién trong nam cua don
V1.

- Can ctr trich: Nghi dinh s6 60/2021/ND-CP ngay 21/6/2021 cta Chmh phu quy
dinh co ché tu chi tai chinh cta don vi sy nghiép cong lap; Thong tu s0 56/2022/TT-
BTC ngay 16/9/2022 ctia B tai chinh huéng dan mot sé ndi dung Ve co ché tu chu tai
chinh cua don vi su nghiép cong 1ap, xtr 1y tai san, tai chinh khi t6 churc lai, giai thé
don vi sy nghiép cong lap;

- No1 dung chi:

+ Quy khen thuong: Pé thuong cudi nam, thuong dinh ky, thuong dot xuit cho
tap thé, ca nhan trong va ngoai don vi theo hiéu qua cong viéc va thanh tich dong gop
vao hoat dong cua don vi. Murc thuong do Thu truong don vi sy nghiép cong quyet
dinh va duogc ghi trong Quy ché chi ti€éu ndi bd cua don vi;

+ Quy phuc lot: Dé xay dung, stra chita cac cong trinh phuc loi ctia don vi; gop
mot phan von d€ dau tu xay dung cac cong trinh phtc loi chung trong nganh hoac voi
cac don vi khac theo hgp dong; chi cho cac hoat dong phuc loi tap theé cua nguoi lao
dong trong don vi; trg cap kho khan dot xuat cho nguoi lao dong, ké ca truong hop
nghi huu, nghi mat strc, hoan canh kho khan; chi thém cho nguoi lao dong thyuc hién
tinh gian bién ch¢; chi ho trg hoat dong xa hai, tir thién;

No6i dung va dinh murc chi quy phtc loi nhu sau :
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- Chi ngay Quéc té thiéu nhi 1/6 va tét Trung thu, hang nim cho cac chau nha
truong to chuc
- Chi ngay 27/7 cho cic dbi twong 1a thuong binh, con liét sy: 200.000
dong/nguoi.

- Chi tham va chic mung ngay ky niém thanh lap cac ban, nganh, cac t6 chirc
chinh tri xa hoi to1 da khong qua 500.000 dong tién mat va mot lang hoa. Cac truong
hop dac bi¢t khac do Thu trudng co quan quyét dinh.

- Chi t6 chitc moi com than mat can bd trong co quan khi nhin quyét dinh nghi
huu 200.000d/ngudi, tién qua lwu niém cho CBCNVC nghi huu tri gid
1.000.000d6ng/ngudi; CB, GV, CNV chuyén truong 500.000d, Gido vién di biét phai
300.000d/ngudi

- Chi thdm va chic ming ngay ky niém thanh lap cac ban, nganh, cac to chirc
chinh tri xa hoi to1 da khong qua: 500.000dong tién mat.
- Chi tham héi 6m dau, hiéu hy:
+ Po6i véi Cha, Me (Vo hoic Chong) Vo, Chong, Con cua can bo, vién chirc

trong co quan khi qua doi, co quan t6 chirc di tham viéng gém: truéng hodc vong hoa
tong so tién t6i da khong qua 300.000 dong/nguoi.

- HO trg cho CBGV tham gia hién mau nhan dao 200.000d/luot/ngudi

, - Nha truong phdi hop cing véi cong doan to chie ngay qudc té thiéu nhi 1/6 va
tét trung thu; ngay 20/10; ngay 8/3 hang nam cho cac chau la con em cuia CBGVNV
trong truong. HO trg kinh phi moi dot khong quéa 2.000.000 dong.

- HO tro kinh phi may dong phuc: khong qua 700.000 dong/nam.
Ngoai cac quy dinh trén, néu can c¢6 su diéu chinh cho phu hop véi tinh hinh
thuc t€ thi phai co y kién dong ¥y cua hiéu truong.
X. QUY PINH VE THANH QUYET TOAN

Picu 33: Quy dinh vé hd so, thoi gian thyc hién tit ca thanh quyét toan tai
Truong Mam non Dién Hoa.

Piéu 34: Chi mua sim TSCD: Thuc hién Theo quy dinh va huéng dan vin ban
hién hanh.

- Thuc hién theo Thong tu s6 58/2016/TT-BTC ngay 29 thang 03 nim 2016 cua
ctia Bo tai chinh quy dinh chi tiét viéc st dung von nha nudc dé mua sam nham duy tri
hoat dong thuong xuyén cua co quan nha nudc , don vi thude luc lwong vi trang nhan
dan,don vi cong lap, to chure chinh tri - xa h01 t6 chtrc chinh tri x@ hoi — Nghé
nghiép;td chirc xi hoi , to chire xa hoi nghé nghiép; Quyét dinh sb 50/2017/Qb- TTg
cua Thu tudng chinh phu vé quy dinh tiéu chuan, dinh mutrc st dung may moc, thiét bi
ngay 31/12/2017; Thong tu s6 16/2019/TT-BGDDT ngay 04/10/2019 cua B giao duc
va dao tao vé hudng dan, tiéu chuan, dinh muc, st dung may moc, thiét bi chuyén
dung trong linh vuc gido duc va dao tao
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- Quy trinh mua saim: Cac bd phan trén co so dinh muc hién hanh, lap Glay dé
XuAt mua sim tai san chuyen Ph6 hiéu truong phuy trach tong hop; Vén phong phéi hop
v6i Pho hiéu trudong va Ké toan tham muu trinh Hiéu truéng quyét dinh.

Piéu 35: Ngoai cac dinh muc trén, néu phat sinh cac nd1 dung chi don vi thuc
hién c4c van ban HD va va thu truong don vi quyét dinh ndi dung chi va muc chi.

CHUONG III
TO CHUC THUC HIEN

Piéu 36: Trach nhiém va to chirc thuc hién

1. Quy ché nay duoc ap dung tai Trudng MN Dién Hoa tir ngay 19/9/2025 2025

2. Moi td chtrc, c4 nhan co trach nhiém thuc hién theo noi dung Quy ché nay.

3. T6 tai vu: C6 trach nhiém thyc hién cong viéc thu, chi va thanh quyét toan tai
chinh theo ndi dung cua QCCTNB. Ban hanh bi€u mau, cong khai theo quy dinh.

4. Trong qua trinh thyc hién, néu co su thay doi, trinh HT va cong doan thao luan
thuc hién.

Trén day 1a ban Quy ché chi tiéu nodi bd cua Truong Mam non Dién Hoa di duoc
xay dung trén co so thdo luan rong rai, dan chu cong khai trong toan truong./.
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